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The HALOGEN HA project sponsor has to approve all requests for new reports of this type.   To allow us to seek approval on your behalf, we require some information about the report and its intended use.  Please complete the following form and return to the Mott MacDonald helpdesk.

	Requestee Details
	

	Name
	

	Job Title
	

	Full Postal Address
	

	Telephone No.
	

	Email Address
	

	Request Details
	

	Report Requirements - 

Please provide as much detail as possible in terms of what you need the report to do. 
	

	What is the business need for the report, i.e. what service to the HA will this report help your organisation provide?
	

	What role do the users of this report play with respect to their relevant HA contract?
	

	Do you know of any other Halogen stakeholders who may benefit from using this report? *
	

	Are there any other benefits to Highways Agency in developing this report?
	


*This may help justify the business case to the HALOGEN sponsor
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